CITY OF MARQUETTE
PLANNED UNIT DEVELOPMENT APPLICATION TIMELINE

This timeline is intended to give the applicant an idea of the timing involved for this application procedure
and is not intended to serve as a substitute for the requirements of the Marquette City Charter, City Code, or
Planning Commission Bylaws.

Step 1 - Pre-application Conference with City Planner/Zoning Administrator

1. Applicant meets with City Planner/Zoning Administrator to review application procedures, project
timelines, City Zoning Ordinance, compliance with City Master Plan, and other project criteria

TIME BEFORE NEXT STEP — Variable and dependent on applicant
Step 2 - Submittal of Concept and Request for Consideration of Project Qualifications

1. Applicant submits complete application as required (incomplete applications will not be accepted)
2. Staff mails hearing notices and submits legal ad

TIME BEFORE NEXT STEP — Minimum of 20 business days from #1

3. Planning Commission holds a public hearing and reviews concept plan
4. Applicant prepares preliminary plan as needed

TIME BEFORE NEXT STEP - variable and dependent on applicant
Step 3 — Submittal and Review of Preliminary Plan

1. Applicant submits complete land use plan as required (incomplete land use plans will not be
accepted)

City Development Review Team (CDRT) reviews and comments on land use plan

Staff mails hearing notices and submits legal ad

Applicant meets with CDRT

Applicant makes revisions to plans as necessary (optional but recommended)

CDRT comments on revised plans

L

TIME BEFORE NEXT STEP — Minimum of 20 business days from #1
7. Planning Commission holds a public hearing and makes a recommendation to the City Commission
TIME BEFORE NEXT STEP — Minimum of 13 business days

8. City Commission holds a first reading and schedules a public hearing
9. City Clerk notices public hearing

TIME BEFORE NEXT STEP — Minimum of 10 calendar days (if request special meeting, otherwise 14 days)
from #9

10. City Commission holds a public hearing
11. City Clerk transmits copies of Planned Unit Development Approval to City Attorney for development
of Planned Unit Development Contract

TIME BEFORE NEXT STEP — Variable but it is anticipated to be a minimum of 14 calendar days from #10
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12. City Commission concurs with contract and authorizes signatures
13. City Clerk records contract with the Register of Deeds

14. Zoning Map is amended

15. Applicant prepares final site plans

TIME BEFORE NEXT STEP — Variable and dependent on applicant
Step 4 - Final Site Plans

1. Applicant submits a complete application for site plan review and a complete final site plan as
required (incomplete applications and site plans will not be accepted)

CDRT reviews and comments on plans

Applicant meets with CDRT

Applicant makes revisions to plans as necessary (optional but recommended)

CDRT reviews and comments on revised plans

aprOD

TIME BEFORE NEXT STEP — Minimum of 20 business days (could be more depending on time of the month
as Planning Commission generally only reviews applications at the first meeting of the month) from #1

6. Planning Commission reviews final site plan for compliance with approved Planned Unit
Development and Contract

TIME BEFORE NEXT STEP — Minimum of 13 business days (if necessary - the following step is not necessary if
the Planning Commission determined that the final site plan was in compliance with the approved
Planned Unit Development and Contract)

7. City Commission reviews final site plan to determine if any material changes shall be approved or
denied

A Zoning Compliance Permit will be issued upon final approval from the Planning Commission or City

Commission per #6 and #7 above. It should be noted that if the approval contained conditions of approval,
Zoning Compliance may not be issued until the conditions have been satisfied.
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